Draft Email Template Inviting Students to Book their DCT Meeting

Be sure to customize the email to include the steps students enrolled in your school or college should take to schedule their DCT meeting.

Dear [Student Name], 

I hope your semester is off to a great start! We’re excited to have you here this semester.

As part of the Connect and Complete program at UGA, you are required to meet with a Degree Completion Team early in the semester due to your Academic Probation academic standing. The Degree Completion Team is made up of an Academic Advisor, an Academic Coach from the Office for Student Success and Achievement, and a Case Manager from Student Care & Outreach. This team is designed to provide additional support to students who are on Academic Probation to help them achieve success.

It is important to note that this meeting is in addition to your normal Academic Advising appointment. During this meeting, you and the other three members of your Degree Completion Team will focus on your broader educational goals and how to achieve those goals rather than the specifics of planning courses for next semester. You can expect the meeting to last 30-40 minutes. You will not be able to register or withdraw from classes until you have met with your Degree Completion Team. We want to ensure students on Academic Probation are connected with full support, so please get your Degree Completion Team appointment scheduled. It is very important that you attend this meeting.

Also, I wanted to remind you that to maintain your Academic Probation status (and not move to Academic Suspension status in the future), you must complete at least 6 hours of coursework graded A-F and earn at least a 2.25 (C+) semester GPA during this current semester. You can find more information about academic standing and Connect and Complete at https://instruction.uga.edu/resources/connect-complete/.

Your Degree Completion Team looks forward to meeting you and supporting you in developing a plan for success this semester!




